Phrasal verbs: revision sheet

These are some of the common phrasal verbs in everyday use in the business context. Note that some of these examples may have other definitions not given here.

Bring forward  to reschedule to a nearer time
The meeting has now been brought forward to this Wednesday.

Bring up  to raise a subject for discussion; to mention
I’m glad you brought up that point – I’ll answer it in a moment.

Carry on  to continue
We’ll carry on with the advertising campaign until the end of the month.

Carry out  to perform; to cause to be implemented
The R & D department are currently carrying out tests on the new system.

Come across  to meet or find by accident
I first came across this product when I was in France.

Come up with  to produce 

He has come up with a really good idea for a new marketing strategy.

Cope with  to manage a difficult or stressful situation
Will you be able to cope with so much paperwork?

Deal with  to take action on something
I’m going to be dealing with the key account customers.

Fall out  to quarrel or disagree with someone
I’m afraid I’ve fallen out with that new secretary already. 

Fall through  to fail or collapse

The contract fell through because the suppliers tried to change the deadline.

Get back to  to return; to re-contact
I’ll be glad to get back to my office on Monday.

If you give me your phone number I’ll get back to you later.

Get down to  to apply attention to something
Let’s have coffee first, and then get down to work.

Get on with  to have a good relationship
He’s very friendly – he seems to get on with everyone he meets.

Keep in with  to maintain a good relationship
It’s important to keep in with our most important customers.

Keep on  to continue or persist with something
I now what he’s like – he’ll keep on with the inquiry until he gets an answer.

Keep up  to maintain at the present level
Make sure that you keep up stocks of those spare parts.

Keep up with  to stay informed with current information
I try to keep up with the latest technological developments.

Look at  to examine
We are currently looking at several estimates for the conference catering.

Look into  to investigate
The IT department are looking into the hacking problem.

Look forward to  to anticipate with pleasure
We look forward to meeting you next week.

Look up  to search for information in a work of reference (eg. A dictionary)

If you want more information on this you can look it up on the Internet.

Put off  to postpone or delay

The appointment with Mr Sanders has been put off until he gets back from Paris.

Put up with  to tolerate
I can’t put up with any more delays on this project.

Run into  to encounter unexpectedly

Paul tells me that the new data system has run into difficulties.

Run out of  to exhaust supplies of something

Someone call the stationers – we’ve run out of copy paper again.

Run through  to practise or rehearse; to examine hastily
I’m going to run through my presentation once more.

I ran through your report – I didn’t find too many mistakes.

Show up  to be revealed; to appear or arrive
Some errors have shown up on my computer.

They didn’t show up until half-way through the meeting.

Stand down  to resign
The CEO was forced to stand down when the scandal went public.

Stand for  to represent
CEO stands for Chief Executive Officer.

Take down  to record in writing
Can I ask you to take down following fax numbers?

Take on  to hire; to oppose or fight
We will have to take on more staff if the workload increases.

He has threatened to take on the unions if they press for a wage rise.

Take out on   to transfer aggression or frustration onto an innocent person
I know you’re having a bad day, but don’t take it out on me!

Take over  to assume control or management of something
Our company has been taken over by a US multinational.

Turn down  to reject or refuse
We offered him the job but he turned it down.

Turn up  to arrive or appear; to be found unexpectedly
You don’t need to make an appointment – just turn up.

That file I lost has turned up in Julie’s office.

Complete the sentences using phrasal verbs that are synonyms or antonyms of the underlined expressions. Use object pronouns instead of nouns where possible. 

Example:

1.
- Are you going to postpone the meeting?


- No, the matter is too urgent. I'm going to bring it forward by a week.

2.
- The Body Shop is hoping to acquire a similar company in Mexico. 


- Actually, it's the other way round.  The Mexican company wants to 






 .

3.
- Some companies have downsized so much that they're almost anorexic! 


- Yes, instead of sacking more staff, they should 



 .

4.
- Did you accept the job offer?


- No, I didn't. I decided to 



.

5.
- Did they conduct a market survey before they launched the product?


- Of course. In fact, they 




 in several countries.

6.
- What does "widget" mean?


- I've no idea. 



 in the dictionary.

7.
- This building noise outside is becoming intolerable! 


- Absolutely! I don't see why we should 




 .

Answer the questions using phrasal verbs that correspond to the underlined

expressions.

1.
When was the last time someone arrived unexpectedly to see you?

2.
What topics of conversation would you not raise if you were having tea with the Queen?

3.
When you're feeling grumpy, who (or what) do you vent your frustration on?

4.
What does WYSIWYG mean?
